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IHHOJIOXEHUE
O NEePCOHAJIBbHBIX JAHHBIX PA0OTHUKOB

1. O01mme moJyioxeHus.

l.1.Llenbro monoxenuss 06 o6paboTke NMepCOHANBHBIX TaHHBIX paOOTHUKOB (manee —
I lomoxenne) sBusieTcs 3ammTa MepCcOHATBHBIX JaHHBIX paOoTHUKOB KAY AI'TK
«Ckaska» (nanee — TeaTp) OT HECAHKI[HOHUPOBAHHOI'O JIOCTYyIIa, HEIIPAaBOMEPHOTO UX
HCIIOJIE3OBaHWA MM yTpaThl, a TaKXe YCTAHOBJICHHE OTBETCTBEHHOCTHU
AOJKHOCTHBIX JIMI, HWMEIOIIMX JOCTYNl K IIEPCOHAJIBHBIM HaHHBIM DPaOOTHUKOB,
34 HEBBIIIOJIHEHUE TpPEeOOBaHUN HOPM, pEryIUpPYIONIHX 00paboOTKy H 3aIuTy
[IEPCOHAJIBHBIX JAaHHEIX.

1.2.1lonoxxenune pazpaboraHo B cOOTBETCTBHM CO CTATBIMH 85-90 I'pynooro Konexkca
Poccuritickoit deneparinmy, Koncturynmuen Poccuiickoii Denepanun, I'paxmaHckum
KonexcoM Poccutickolt ®eneparmu, DenepanbubiM 3aKkoHOM «O6 UH(pOpPMaIIIH,
MH()OPMALIMOHHBIX TEXHOJIOTHIX B O 3aIlUATE HH(popMmanumn», OenepabHBIM 3aKOHOM
«O TMepcoHaNbHBIX NaHHBIX», IpaBHIaMu BHYTPEHHEr0 TPYAOBOI'O pacIopsaKa
YUIPEXKIECHHUSL. '

1.3.11lopsimok BBOza B elicTBUE U W3MeHeHus [10m0Ke s

[.3.1. IlomoxxeHnue BcTymaer B CUIy ¢ MOMEHTA YTBEPXIACHHUS €r0 AUPEKTOPOM
ObmectBa u neHCTByeT 6eCCPOUHO, 10 3aMEHBI €r0 HOBBIM MTOJIOKEHIEM.
1.3.2. Bce nzmenenus B ITonoxeHusT BHOCSTCS COOTBETCTBYIOLIUM IIPHUKA30M.

1.4.PexnM KOHQUASHINATHHOCTH MEePCOHANBHBIX TAHHBIX CHHMAaeTCs B ClIy4yae HX
00e3THYMBAHUA U 10 UCTEYEHUH 75 JIET CPOKa UX XpaHEeHHUS, WIH NpOoJJIEeBaeTCI HA
OCHOBAaHWK  3aKIIIOYCHUS  OKCIEPTHOH Komuccuu OOmiecTBa, ecnd HHOE He
OIIPENIEIIEHO 3aKOHOM.

2. OCHOBHBIE TTOHSITUS.

2.1. JIns menet Hacrosiuero ITomnoxeHus HUCIIOJIB3YIOTCS CIECAVIOIINE OCHOBHBIE ITOHSITHSI

— IICpCOHANBHBIC NaHHBIe paOOTHHMKA — J00as UHQGOPMAIUS, OTHOCSIIASCT K
OLIPCACICHHOMY HJIM ONPENENIeMOMYy Ha OCHOBAaHMM TakoW HHpOpMAIUH
pabOTHHKY, B TOM YHUCIIE €r0 (haMIITHS, UM, OTYECTBO, I'OJ], MECSII, IaTa U MECTO
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[IepCOHAJIbHBIE JaHHbIE pa0OTHHKA — Jr00ass HWHOOpMALMs, OTHOCSIIAICSI K
ONpeaeICHHOMY MJIM OIIpeJesieMOMY Ha OCHOBAaHHMH TaKOW HH(OpMaLUU
paOOTHHKY, B TOM YHUCJIE €ro (haMUINsl, UMsI, OTYECTBO, I'OJl, MECHII, JaTa U MECTO
PDOXIEHHS, aJpec, CEeMEHHOe, COIUAIbHOE, HMYIIECTBEHHOE IIOJOXKEHHUE,
oOpazoBaHue, npodeccHus, OOXOAbl, Apyras HHpOpMaAIUsI, HEoOXoauMasl
pabOTOHATEIIO B CBA3U C TPYAOBBIMHA OTHOLIECHUSMH; '

00pabO0TKa MEPCOHAIBHBIX MHAHHBIX — COOp, CHCTEMATHU3alWsl, HaAKOIUJICHUE,
XpaHEHHUE, YyTOYHEHHUE (0OHOBJICHHE, N3MEHEHUE ), MCIIOJIb30BaHUE,
pacrpocTpaHeHrHe (B TOM 4YHCIIEe Iepeaada), 00e3JIMYMBaHUE, OJIOKUPOBAHUE,

YHHUYTOXKCHHUC IICPCOHAJIBHBIX JaHHBIX pa6OTHHKOB TcatTpa,

KOH(QHUIECHIIMAIBHOCTE [TEPCOHANIBHBIX JAaHHEIX — 00s3aTeNIbHOE I COOIIOAeHHS
Ha3HAUYEHHOT'0 OTBETCTBEHHOI'O JIMIA, MOJYYHBIIErO AOCTYH K MNEPCOHAIBHBIM
NaHHBIM pPaAOOTHUKOB, TpeOOBaHHE HE OMNYCKaTh HX pacIpoCTpaHeHus Oe€3
corjiacusi padOTHHKA UJIM MHOTO 3aKOHHOIO OCHOBAHMSI;

pacIpoOCTpaHEeHUE II€PCOHAIBHBIX HAHHBIX — IE€WCTBHUS, HalpaBJICHHbIE HAa
nepegadyy MNEepCOHAJIBHBIX [HJAaHHBIX PA0OOTHUKOB OIPEIACIIEHHOMY KpPYIry JIWLL
(mepemaya NEepCOHAJBHBIX JIAHHBIX) WM HAa O3HAKOMJICHHME C NEePCOHAIBHBIMU
JaHHBIMA HEOTPAHUYEHHOrO Kpyra JIMI, B TOM 4YucClie OOHapoIOBaHUE
ePCOHANBHBIX JIAaHHBIX PAOOTHHUKOB B CpPEIACTBAX MacCCOBOM HHq)opMauHI/I,
pa3MelleHue B HH(MOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX  CETIX WU
IpeJOCTaBICHUE AOCTyNa K I€PCOHAIIBHBEIM JaHHBIM PAa0OTHHKOB KaKUM-JIHOO

UHBIM CIIOCOOOM;

HCIIOJIb30BaHHE  NEPCOHAJIBHBIX  JaHHBIX —  JeHCcTBUS  (omepaluu) C
MEePCOHAJIBHBIMHU TAaHHBIMHU, COBEPIIIAEMbIE JOJDKHOCTHBIM JIMIIOM TeaTpa B LEJIAX
[IPUHATHASA PEUICHUU WM COBEPIICHUSA HWHBIX JEUCTBUU, IMMOPOXKIAFOIIUX
IOPUIUYECKHUE MOCIEACTBUS B OTHOIIEHHM DPAOOTHUKOB JHUOO HHBIM 00pa3oM
3aTparuBarOIIMX UX IIpaBa U CBOOOIBI MIIM IIpaBa U CBOOOIBI APYTUX JIUILL;

OJIOKMpOBaHHE MEPCOHAJBHBIX JAHHBIX — BPEMEHHOE MOpeKpalleHue coopa,
CUCTEMAaTHU3aLUH, HAKOILJICHUSI, MCIT0JIb30BaHMUS, pacIpOCTPaHEHUS
[IepPCOHAJILHBIX JJAaHHBIX PA0OTHUKOB, B TOM YMCJI€ UX IE€PEIayM;

YHUYTOXKEHUE IIEPCOHAIBHBIX MAHHBIX — JEUCTBHUSA, B pe3yJIbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTH  COIEpKaHUE  IIEPCOHAJIBHBIX  JAaHHBIX B
HHGOPMAIIMOHHOM CHCTEME IEPCOHAIBHBEIX JAaHHBIX pAaOOTHUKOB MM B
pe3yJIbTaTe KOTOPBIX YHUUYTOXKAKTCSI MaTe€pHaJIbHBIE HOCHUTEIM MNEePCOHAJIBHBIX

NAHHBIX Pa0OTHUKOB;

00e3IMYMBaHUEe II€PCOHATIBHEIX JAaHHBIX — JIEWCTBUS, B pPeE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  OIPEIECIATh  NPUHAMICKHOCTH  NEPCOHAIBHBIX  JAHHBIX

KOHKPETHOMY PaOOTHHKY;

OOIIIENOCTYIIHBIE MEePCOHAIBHBIE HOAHHBIE — I[EPCOHAJBHBIE JaHHBIE, OCTYII
HEOIPAHUYEHHOI0 Kpyra JHUIl K KOTOPBIM IPEJIOCTaBIEH C corlachs pabOTHHKA
MJIA Ha KOTOpPble B COOTBETCTBHM C (eaepallbHBIMH 3aKOHAMHM  HE
pacIpoCTpaHsIeTCs TpeOOBaHUE COOIIOICHUS KOH(MDUACHIIUAILHOCTH.

MHQOpMaLMs — CBEACHHUS (COOOILEHHUSI, HAaHHbIC) HE3aBUCUMO OT (DOPMBI HX
[IpeaCTaBIICHUSL.




— JOKYMEHTHUpOBaHHas WH(QOpMalusi — 3a@UKCUpPOBAHHAs Ha MaTepHaIbHOM
HOCHUTEJIE IIyTeM  JOKYMEHTHUPOBaHUS  HHGOpMalMsI C  PEKBH3UTAMH,
[TO3BOJISIIOIIIUMHU  OIPENENUTh TaKyr0 HHQOpPMAIMIO HWJIH €€ MaTepHaJIbHBIHI

HOCHUTCIIb.

3. CocraB nepcoHaabHBIX JaHHBIX PA0OOTHUKOB.

3.1.B cocTaB nepCcOHaAIBHBIX JaHHBIX PaOOTHUKOB TeaTpa BXOJIST:
— QaHKETHBIE U OuorpaduyecKue HaHHbIE,
— o0pazoBaHue;
— CBEJIEHHUS O TPYIOBOM U OOIIEM CTaXKe;
— CBEJICHHUS O COCTaBE CEMbH;
— IIaCOOPTHBIE JaHHBIE;
— CBEJIEHHUSI O BOMHCKOM y4eTe;
— CBEJIICHUS O 3apabOTHOM IJIaTe;
— CBEICHMS O COLMAIBHBIX JIBIOTaX;
— CHELHAIBHOCTS,
— 3a”HuMaeMasl JJOJKHOCTD;
— HaJIU4ue CyJIUMOCTEU;
— aJpec MecTa JXUTEJIbCTBA;
— JIOMAlllHUM TenedoH; '
— MECTO pabOThI WX y4€OBl YWIEHOB CEMBU U POJACTBEHHUKOB,;
— COJIEp KaHUe TPYJI0BOI'O JIOTOBOPA;
— COCTaB JICKJIAPUPYEMBIX CBEICHUN O HAJTMYUHU MaTepPUAILHEIX IIEHHOCTEH;
— COJIEpKaHHE AEKIapaluy, I10JaBaéMOX B HAJIOTOBYIO MHCIIEKI[HIO;
— NOIJIMHHUKY U KOITUH IIPUKA30B I10 JHIHOMY COCTaBY;
— JIMYHBIE JIeJIa U TPYAOBbIE KHHKKH COTPYIHUKOB;
— OCHOBAHMUS K ITPUKA3aM I10 JIJMYHOMY COCTaBY;

— Jella, coAeprKalllie MaTepuabl 0 MOBBIIIEHUIO KBATM(UKAIINY U
[IEPENOArOTOBKE COTPYAHUKOB, UX aTTECTAIlUHU, CIIYKEOHBIM pacciieJOBAHUSIM;

— KOIIUM OTYETOB, HAIIPABJISIEMBIE B OPraHbl CTATUCTHKH.

3.2.JlaHHBIE HOKYMEHTBI SBJIIIOTCA KOH(PUACHIUAIBHBIMH, IIPH STOM, YYHTBIBas HX
MacCOBOCTh U €IUHOE MEeCTO O0padOTKM W XPaHEHUS - COOTBETCTBYIOIIUHM I'PH(D
OrpPaHUYCHUsI Ha HUX HE CTaBUTCH. '



4. O0OpaboTka nepcoHaIbHBIX JaHHBIX.

4.1.B mensax obecrneyeHus mpaB U cBOOOJ paOOTHUKA TeaTpa M €ro IPeaCTaBUTENd Py
00paboTKe IMEePCOHANBHBIX AAHHBIX PaOOTHUKA O0s3aHBl COONIOAATH ClIEAYIOIIHe

O0I1LIMe TPeOOBaHUS:

A1

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

OOpaboTKa IepCOHANBHBIX JaHHBIX pAaOOTHHKA MOMKET OCYIIECTBISATHCS
UCKIIIOUUTEIIFHO B IEIIX OOecreueHus COOJIIOINEHUSI 3aKOHOB UM HWHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, COAEUCTBUS paOOTHUKAM B TPYIOYCTPOICTBE,
O0y4YEeHUN U IPOABUKEHUU IO CIyX0e, oOecrieyeHus JTMYHOM 6e30MacHOCTH
pabOTHHMKOB, KOHTPONS KOJMYECTBA M KAUECTBA BBINOJHIEMON pabOTEl U
o0ecrniedeHUs] COXPaHHOCTH UMYIIECTBA.

llpu ompenenennn odreMa U copepkaHuss oO6padaThIBAEMEIX IIEPCOHAIBHBIX
JIAaHHBIX pabOTHUKA pabOTOHATENb IOJDKEH PYKOBOACTBOBATLECA KoHCTUTYIMEH
Poccuiickoit @enepanuu, TpymnoBeiMm KomekcomM W HMHBIMH (enepalbHBIMU
3aKOHaMU. '

llomyyenne mepcoHANBHBIX IAaHHBIX MOXET OCYIIECTBIATLCS KakK IIyTEM
IPEJICTABICHUSI UX CaMUM PaOOTHUKOM, TaK M MyTeM MOJYYEHUS UX U3 MHBIX
MCTOYHHKOB. '
llepconanbnble naHHBIE paOOTHUKA CIEMyeT IIOJy4YaTh Y HEro camoro. Eciu
[IEPCOHAJIbBHBIC JaHHBIE PAOOTHHMKA BO3MOXXHO IIOJIYYHTH TOJBKO Y TPEThEH
CTOPOHBI, TO PA0OOTHUK IOJDKEH OBITH YBEIOMJIEH 00 5TOM 3apaHee U OT HEro
JIOJDKHO OBITH IIOJIy4€eHO IHChMEHHOe coryache. PabGortomarens moKeH

COOOIINTh PabOTHUKY O LENAX, MPEAoIaraeMblX HCTOYHHKAX U CIIOCO0ax

IIOJIyY€HHUsI IIEPCOHAIBHBIX HAaHHBIX, @ TaK XK€ O XapakTepe IOJIeKAIINX
[TIOTY4YCHHUIO NIEPCOHATIBHBIX NaHHBIX M IIOCIIEICTBUSIX OTKa3za pabOTHHKA AaTh
MHCEMEHHOE COIJIacke Ha UX MOJIyYeHHe.

Paboromarens He HWMeeT MpaBa IIOJy4aTh M O6pa6aTBIBaTB [I€PCOHAJIbHBIC
JIaHHbIE pa0OTHHKA O €ro MOJUTHYECKUX, PEIIUTHO3HBIX U MHBIX YOEXKICHUIX U
JaCTHOM JKU3HU. B cilyuasx, HEImoCpeJCcTBEHHO CBSI3aHHBIX C BOIPOCAMH
TPYAOBBIX OTHOIICHUM AAaHHBIE O YaCTHOM >XU3HU paOOTHHUKA (MH(POpPMAIHS O
)KU3HEACATCIIBHOCTA B C(Eepe CEMEWHBIX OBITOBBIX, JHUYHBIX OTHOIIECHUI)
MOTYT OBITH TIONy4eHBEI M 00paboTaHbl paboTOmATENEM TONBKO C €ro
MUCHbMEHHOTO COIJIacHsl.

Paboromarens He uMeeT NpaBo MOAydYaTh U 00pabaThiBaTh IEPCOHAIBHBIE
JaHHBIE PA0OTHHUKA O er0 YIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSX HIIH €T0
PO COIO3HON IEATEIBHOCTH, 38 HCKIIOYEHHEM CIIy4YaeB, Pey CMOTPEHHBIX
(peiepaIbHBIM 3aKOHOM. '

- 4.2.K o0Opabotke, mepemaue A XPaHEHUIO NEPCOHANBHBIX JAHHBIX PabOTHHKA MOTYT
UMETH TOCTYII COTPYAHUKHU:

— byxranrepuu;

— Ortxena nepcoHana;

— Opuauyeckas cinyx0a;

— Cryx0a crienHaanucToB [0 TEXHUKE 0€30ITaCHOCTH U OXpaHe TPyaa.
4.3.Micrionp30BaHue NEPCOHANIBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH C
[EeJISIMU, OTIPEACITUBIINME HX IOJIYUEHHE.
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4.3.1. IlepconasbHbie NaHHbIE HE MOTYT OBITH HCIIOJB30BaHEI B LENSAX MTPUYHHEHHUS
UMYIICCTBEHHOI'O X MOPAJILHOTO Bpela I'pakaaHaM, 3aTpyIHEHHs pealln3aliu
nmpaB M cBoOox rpaxaan Poccuiickoii ®emeparmu. OrpaHudeHHe IIpaB
rpaxxaad Poccuiickont @enepallii Ha OCHOBE KUCIIOJIb30BaHHUS HH@OpMauu o0
HX COLUATBHOM MPOUCXOXAEHUM, O PAaCOBOHM, HAIMOHANIBHOH, SI3BIKOBOIA,
PETUTHO3HOM M TApTUHHOM NPUHANIEKHOCTH 3allpelleH0 M KapaeTcs B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM. |

44, llepenaua nepcoHabHBIX JaHHBIX PAOOTHHUKA BO3MOXKHA TOJILKO C COMIACHUS
pabOTHHKA WIIM B CIIydasiX, IPSMO IPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

4.4.1. 1lpu nepenade nepcoHaIbHBIX JaHHBIX PAOOTHUKA padOTOATEND NOJDKEH

' cOOJIIO1aTh CIEeaYIOIINE TPEOOBAHUS:

— He coo0mare mepcoHalbHble JaHHbIe pabOTHHKA TPEThEH CTOpoHe 6e3
[TMCBMEHHOI'O COTIacksi pabOTHUKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOTa ATO
HEOOXOMUMO B LIENAX NPeAYNIPEKICHHUs YIPO3EI )KU3HU U 3JOPOBBIO
pabOTHHKa, & TAKKe B CllyyasX, YCTAHOBJIEHHBIX (elepaTbHBIM 3aKOHOM:

— He coo0IIaTh NIEPCOHAILHBIE TaHHBIE pA0OTHHKA B KOMMEPUYECKUX LENIX 6e3
€ro IMUCbMEHHOI'O COTJIaCHS,

— NPERyNpeauTh JIUL, ITOTyYarolMX [IEPCOHAIbHbIE JaHHBIE paOOTHUKA, O TOM,
4TO 3TH JAHHBIC MOTYT OBITH UCIIOIb30BAHBI JIUIIb B IEIAX, 11 KOTOPhIX OHHU
COOOIICHEI, ¥ TPEOOBATE OT 3THX JIUL IOATBEPKIEHHUS TOTO, YTO ITO IPABHIIO
cobirofieHo. Jlvia, nmoryyaronue nepcoHanbuble JaHHble pabOTHHKA, 00S3aHEI
COOJTFOTaTh PEXKUM CEKPETHOCTH (KOH(PHIEHIIMATBHOCTH). JIaHHOE MOJIOKEHHUE
HE paclpOCTPaHsCTCs: Ha OOMEH NIEPCOHATBHBIMU JaHHBIMU PAaOOTHUKOB B
OPsIAKE, YCTAHOBJIEHHOM (PeiepaIbHEIMHI 3aKOHAMMU:

— paspemars J0CTYIl K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIMAIBLHO
YIOJIHOMOYEHHBIM JIULAM, OTIPEAEIEHHBIM IIPUKA30M 10 OPTaHU3alMH, IIPH
5TOM yKa3aHHBIE JIHLA JO/DKHEI HMETh IIPABO IIONYYaTh TONBKO Te
[IEPCOHAJIBHBIC TaHHBIE paOOTHUKA, KOTOPhIE HEOOXOUMBI ISl BHITTOTHEHHS
KOHKPETHBIX (DYHKIIHH;

— HE 3alpaluBaTh HHMOPMALIUIO O COCTOSHUHU 30POBbs PaOOTHHUKA, 32
MCKIIIOYCHUEM TeX CBEJICHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH

BBIIIOJTHEHHS PAOOTHUKOM TPYIOBOH (DYHKIIAU;

— IIepeJlaBaTh IePCOHATBHBIC NaHHEIE pA0OTHHUKA MTPEJACTABUTENSAM PAOOTHUKOR
B IIOpsIAIKe, yCTaHOBIEHHOM TpynoseiM KomekcoM, i orpaHUYUBaTh 3Ty
MH(OPMALIHIO TOJIBKO. TEMH IIEPCOHAIBHBIMU JIJAHHBIMA PAaOOTHUKA, KOTOPBIE
HEOOXOZMMBI JIJIS BBIIIOJIHEHUS YKa3aHHBIMH IPEACTABUTENSIMA UX (hyHKITHIA.

4.4.2. llepenada nepcoHaNbHBIX JaHHBIX OT AEPKATEISI HITH €ro [IpEICTAaBUTEIIEH
BHEIIIHEMY ITOTPEOHTEIIIO MOXKET IOMYyCKATHCS B MUHUMAJIbHBIX 00beMax M
TOJIBKO B LICJISIX BBIIIOJIHECHUS 3a/1a4, COOTBETCTBYIOIINX 00BEKTUBHOM
[IpAUYUHE cOOpa 3THX JAaHHBIX.

4.4.3. llpu nepeave nepcoHaNbHBIX JaHHBIX PA0OTHHKA ITOTPEOHUTENSIM (B TOM
9HCJIE U B KOMMEPUYECKHUX IEJIAX ) 3a IIPEeAebl OpraHu3aIiy paboToaaTe b He
JIOJDKEH COOOIATh 3TH JaHHBIE TPETHEH CTOPOHE 0€3 MUCHMEHHOIO COVIACHS
paOOTHHKA, 32 UCKIIIOYEHHEM CIydaeB, KOI/Ia 3TO HEOOXOIMMO B LIEJISIX




PeAYNPEKAECHUS YTPO3BI XKU3HHU U 3[I0POBBIO paOOTHUKA UM B CIyYasX,
YCTaHOBIIEHHBIX (PeaepaIbHBIM 3aKOHOM.

4.5.Bce Meprl KOHQUAEHIIHAIBHOCTH IIpU cOope, 00paboTKe U XPaHEHUH ITEPCOHATBHBIX
JTAHHBIX COTPYAHUKA PACHIPOCTPAHAIOTCS KaK Ha OyMa)KHbI€, TaK U Ha 3JIEKTPOHHBIE
(aBTOMAaTU3UPOBAHHbIE) HOCUTEIN HH(POPMALIHH.

4.6.He nmomyckaercs oTBe4YaTh Ha BOIIPOCHI, CBS3aHHBIE C- nepeayed NepCOHAIBHOM
'HH(pOpMaLMK 10 TeaeGoHy WIH (akcy.

4.7. XpaHEHUE MMEPCOHAIBHBIX JaHHBIX IOJDKHO IIPOUCXOANUTH B MIOPSIKE, HCKIIIOHAIOIIEM
MX yTpaTy WIN UX HENPaBOMEPHOE HCIIOJIL30BaHUE.

4.8.TIpu NIPUHATUM PEIICHHUI, 3aTPArHBarOIIHX MHTEpEChl pabOTHHKA, pad0TONaTEIh HE
MMEET IIpaBa OCHOBBIBATHCS Ha IIEPCOHAIBHBIX JAHHBIX PaOOTHHKA, IOJYYEHHBIX
HCKIIIOYUTEIIBHO B  pe3ynbTaTe HX AaBTOMATU3UMPOBAHHOM 00OpPabOTKH WM
OJICKTPOHHOTO TMOJy4eHHus. PaboTonarens yduThIBaeT JIMUHBIE KauyecTBa PabOTHUKA,
ero 100pocoBeCTHBIN U d3PDEKTHUBHEINA TPY/I.

J. Kommieke moKyMeHTOB, CONPOBOXAAIOIINN ITPOLIECC OPOPMIICHHS TPYAOBBIX
OTHOIIICHHH paOOTHUKA B yUPEXKJACHUH TIPH €r0 IpUeMe, [IEPEBOLE U
YBOJIbHEHUH.

5.1. Inpopmanus, npeacrasisgemas pabOTHUKOM P MTOCTYIIEHUM Ha paboTy B TeaTp,
JIOJDKHA UMETh JOKYMEHTAIBHYIO (popMy. IIpy 3akimodeHun TPyI0BOro J0roBOpa B
COOTBETCTBHM €O CT. 65 TpymoBoro konexca® Poccuiickoit ®enepanuu JuIio,
IIOCTYyIarolee Ha paboTy, IpeabsIBIseT PabOTOLATEIO:

— Iacmopt rpaxkaanuHa Poccuiickon @enepaliui;

— TPYAOBYIO KHIJKKY, 32 HCKJIIIOYEHHEM CIIy4aeB, KOrJia TPy 10BOil JOrOBOP
3aKJIIOYAETCs BIIEPBBIE UM PAOOTHUK MTOCTYIIAET Ha paboTy Ha YCIOBUSX
COBMECTHUTEIILCTBA, JINOO TPYHOBasi KHHKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C
€€ YTPaToOUu WU IO APYTUM HPpHYMHAM;

— CTPAaxOBOC CBUACTCJILCTBO I'OCYJaPCTBEHHOI'O IIECHCUOHHOT'O CTPAXOBAHHUA,

— JIOKYMEHTbI BOMHCKOI'O y4ueTa — IJISI BOCHHOOOSI3aHHBIX U JIUII, I10UICKAIIINX
BOUHCKOMY YYETY;

— JOKyMeHT 00 00pa3oBaHWU, O KBATU(PUKAIMYA WIN HAJTUYUH CITCIIHATBHEBIX
3HaHUH — IPH ITOCTYIUJIEHUH Ha paOdOoTy, TPEOYIOIIYIO CIIELIMATIbHBIX 3HAHUH HIIH
CIICLIUAIBHOU ITOATOTOBKHU;

— CBHJIETEILCTBO O npucBoenuu MHH.

-5.2.1lpu opopmienry paboOTHHKA B Tearp pabOTHHUKOM OTENa KagpOB 3aMOJHIETCS
yHupuuupoBantas ¢opma T-2 «Jluunas kaproyka paGOTHHKa», B KOTOPOW
OTPaXKAKOTCsI CISIYIOIINE aHKETHEIE U Onorpaduueckue JaHHbIE PA0OTHUKA:

— obmwue cBenenus (P.JM.O. paboTHHKa, &HaTa pOXKIEHHUSA, MECTO POXKICHHS,
rpakJIaHCTBO, 0Opas3oBaHWe, mpodeccus, CTax pabGOTBI, COCTOSHHE B Opake,
NaCIOPTHBIE JaHHBIC);

— CBEIEHUS O BOUHCKOM YYETe;




— JJaHHBIE O IIPUEME Ha PaboTy;

B nanbpHeiIeM B IMYHYIO KAPTOYKY BHOCSTCS:

— CBeJIeHMs O IIepeBOJax Ha JAPYIryro padoTy;

— CBeJleHus 00 aTTecTalliy;

— CBEJICHMS O MNOBBILICHUN KBaJIU(DUKAIUH;

— CBeJeHMS O IPO(MECCUOHAIBHOM MEPEIIOATOTOBKE;

— CBeJIeHHs O Harpajax (IOOIIPEeHUsIX ), IIOYETHBIX 3BAHUSIX;
— CBeJIeHHS 00 OTIYCKax;

— CBEJCHHS O COLMAJIbHBIX MApaHTHUSIX;

— CBEJIEHUS O MeCTe )KUTEJIbCTBA ¥ KOHTAKTHBIX Tele(OHaX.

5.3.B oTmese kaapoB TeaTpa CO3JAIOTCS M XPaHATCS CIEAYIOIIHE IPYIIIEI JOKYMEHTOB,
coJiepKalllye JaHHbIE O padOTHUKAX B €UHUYHOM HUJIM CBOJHOM BH/IE:
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JlIoKkyMeHTBI, coAep Kallde MEepPCOHAIBHbBIE JaHHbIE PA0OTHUKOB (KOMILICKCHI
TOKYMEHTOB, COIPOBOXAAIOIHE NPOoLecC OPOPMIIEHHS TPYIOBBIX OTHOIICHUM
Ipu IIpHueMe Ha pabdoTy, IepeBoJe, YBOJbHEHHH, KOMILIEKC MaTepHajioB IIO
aHKETUPOBAHUIO, TECTUPOBAHUIO; MIPOBEJIECHUIO COOECENOBAHNUM ¢ KaHIUAATOM
Ha JIOJDKHOCTD; ITOJJIMHHUKHY U KOITUM IMPHUKA30B I10 JIUYHOMY COCTaBY; JIMUHBIE
7ieJa W TPYHOBBIE KHIDKKH PaOOTHHKOB, [eja, CoAepiKallhe OCHOBAHUS K
NpHUKa3y IO JIMYHOMY COCTaBy; Jella, COoAep Kallhue MaTepUayibl aTTecTalluy
paOOTHHUKOB, CIYKEOHBIX paccleIOBaHUM; CHPaBOYHO-UH(MOPMAIIMOHHBIN
OaHK JaHHBIX MO IIEPCOHANY (KapTOTEKH, XXYPHAIbl); HNOJJIMHHUKUA U KOIIUU
OTYETHBIX, AaHAJUTHYECKUX U CIIPABOYHBIX MAaTepHajoB, IlepelaBaeMbIX
PYKOBOJICTBY Te€arpa, PYKOBOIUTENISM CTPYKTYPHBIX IOJApPA3CICHUN; KOIIUU
OTYETOB, HAIPABJISIEMBIX B rOCYJApPCTBEHHBIC OPraHbl CTATUCTUKHU, HAJIOTOBHIE
MHCIICKIIMH, BEIIIECTOSIINE OPraHbl YIIPABJICHUS U APYTHUE YUPEKIACHHUS ).,

JlIokyMeHTalusi MO OpraHu3alyd padOThl CTPYKTYPHBIX MOAPA3ACICHUN
(LIOJIO)KEHUSI O CTPYKTYPHBIX MOApPa3leIeHMSX, NOJDKHOCTHBIE HMHCTPYKIUH

paOOTHUKOB, IIPUKA3bl, PACHOPSIKEHMsS, YyKa3aHUS pPYKOBOJCTBa TeaTpa);
TOKYMEHTHI 110 IJIAHUPOBAHMIO, YUETYy, aHAJIU3y U OTYETHOCTH B 4aCTH padOThI

C IIEPCOHAJIOM TeaTpa.

6. JlocTyn K nepCoOHaIbHBIM JIaHHBIM.

6.1. BHyTpeHHUN JOCTYI (OCTYN BHYTPHU YUPEKIACHHUS ).

6.1.1. IlpaBo mocryrma K nnepCcoHaIbHBIM JTaHHBIM COTPYIHUKA UMEIOT:

— JlapekTop Tearpa;

— CoTpyaHUK KaApOBOH CIIy>KOEI TeaTpa;

— PYKOBOIMTEIM IIOAPA3[ACICHUM II0 HAOpPaBJICHUIO OESATEIbHOCTH (JOCTYH K
JIMYHBIM JAHHBIM TOJIBKO COTPYJIHHKOB CBOEIO IIOApa3acIICHUS] );

— IIpH MEPEBOJIE U3 OOHOIO0 CTPYKTYPHOI'O IIOAPA3ACIICHHS B APYroe IOCTYIl K
NePCOHAJIBHBIM JAaHHBIM COTPYJAHHKA MOXXET HMETh PYKOBOJUTEIH HOBOIO
oApa3aeJICHUSI; '

— caM paOOTHMK, HOCUTEJIb JaHHBIX. _

— JIpyrue COTPYJHHUKHA OpPraHMU3allM{ IIPU BBHIIIOJHEHUM HMMHU CBOMX CIIYXKEOHBIX
00s13aHHOCTEN




el

1.2.

L3,
/.3.1. lng obecnieyeHuss BHYTpeHHEH 3aIlATHI [IEPCOHAJIBHBIX JAaHHBIX PA0OTHHKORB

6.2. BHenHuii gocryir.
6.2.1. K gncmy maccoBeIX morpebureneii [ICPCOHANBHBIX NAHHBIX BHE OpraHU3alluy

MOJKHO OTHECTH IOCYTapCTBEHHbIE W HETOCYNAapCTBEHHBIE (DYHKIIMOHAIBHBIE
CTPYKTYPBHI:

— HJIOTOBBIE UHCIIEKIIHH;
— IPaBOOXPaHUTENBLHBIE OPTAHBI;

— OpraHbl CTATUCTUKHU,

— BOEHKOMATHI;

— OpraHsl COIMAIBHOIO CTPAXOBAHHS:

— II€HCUOHHBIE (DOHIIBI; |

— MOApa3/eNe s MyHULUIATLHBIX OPraHOB YIIPABICHHUS:

0.2.2. HaI30pHO-KOHTPOJIbHEIE OPraHbl UMEIOT IOCTYI K MHGBOPMAIMH TONLKO B

cpepe CBOEeH KOMIIETEHIIHH.

6.2.3. Opranusanyu, B KOTOpPBIE COTPYIHHUK MOJKET OCYILECTBIATH IMEPEYUCIICHUS

JICHEXKHBIX CPE/ICTB (CTPAaxOBble KOMIIAHUH, HEIOCYIapCTBEHHBIE TEHCHOHHEIE
(hOHMIEI, GIarOTBOPUTEIBHBIE OPraHU3aIH, KPEIUTHBIE YUYPEXKIEHHMS), MOTYT
HOJyHUTh TOCTYI K IEPCOHAIBHBIM JaHHBIM PaOOTHHMKA TOJIBKO B CIIydae ero
MICBMEHHOI'O pa3pelleHus.

6.2.4. CBeieHus 0 paboTaroLEM COTPYAHHKE UM YK€ YBOJIEHHOM MOTYT OBITE

IPEACTABJIICHBI APYTOU OpraHM3aIliel TOJIbKO C MUCHEMEHHOLO 3aIpoca Ha
OJlaHKe OpraHU3alliH, C [IPUIIOKEHUEM KOITHU HOTapHaJIbHO 3aBEPEHHOIO
3asiBJICHUS paDOTHHKA.

6.2.5. IlepcoHanbHbIe JaHHBIE COTPYIHUKA MOTYT OBITH IIPECTaBIEHEI]

POZICTBECHHUKAM WK YJICHAM €ro CEMbHU TOJIBKO C IIMCHBMEHHOTO pa3pelieHus
CaMOI'o COTpYAHHKA.

6.2.6. B ciyyae pa3Bozna ObiBIIas cympyra (Cynmpyr) HWMEIOT IpaBo

OOpaTUTBCS B y4pexIeHHE C IMMCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM
[1aThl COTpYHUKa Oe3 ero cornacus (YK PO).

/. 3ammura rnepcoHalIbHbIX TaHHBIX

3aluTa [TIEPCOHAJIBHBIX JTAHHBIX IpEACTaBIISIET co0oM KECTKO
perIaMeHTUPOBAHHBIH W NTAHAMHUYECKHU TEXHOJIOTHYECKUNA poI1iecc,
PEAYNPEKAIOMMN HAPYIIEHHE JOCTYIIHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUICHUMAIBHOCTH  I[EPCOHANBHBIX  JAHHBIX M, B KOHEYHOM  CYETe,
00eCHeYMBAIOIIMI JOCTATOYHO HAIEKHYIO GE30I1aCHOCTE nHGOPMALUH B IIpoIecce
YIIPaBJIEHYECKOU U MPOU3BOICTBEHHOM AESTEIbHOCTH KOMIAHMA. '
3aliTa IEPCOHABHBIX JaHHBIX PAOOTHUKA OT HEIIPaBOMEPHOI'O UX HCIIOIb30BAHUSI
UM YTpaThl IOJDKHA OBITH OO€eCredeHa TeaTpoM 3a CYET ero CPeiCTB B [OPSITIKE,
YCTaHOBJIEHHOM (heiepabHBIM 3aKOHOM. '

BuyTpeHnss 3ammura.

HEO0OXOAMMO COOITIOIATE PSI] MED:



OTPaHHYCHHE M perjJaMeHTalusi cocTaBa pPaOdOTHHUKOB, (YHKIMOHAJIbHEIE
00SI3aHHOCTH  KOTOPBIX TpeOYyIOT JOCTyma K IIEPCOHANBHBIM  JaHHBIM
COTPYIHUKOB.

CTporoe u30MparejbHOe U OOOCHOBAaHHOE paclpeleeHrHe JTOKYMEHTOB W
WHGOpPMALIMH MEXIY paOOTHUKAMHU,

pallMOHANbHOE pa3MeIleHne paboymx MecT pabOTHUKOB, IPU KOTOPOM
HCKIIF0YaJI0Ch OBl 0ECKOHTPOJIBHOE UCIIOIB30BaHUE 3aAIUIIAEMOM HH(POPMALIHH;]
3HaHWE Pa0OTHUKOM TpeOOBaHUM HOPMATHBHO — METOIUYECKUX JIOKYMEHTOB 110
3al(UTEe UHOOPMALIUH U COXPAHEHUH TalHEL;

HaJlMYhe  HEOOXOJMMBIX  YCIOBHM B  IOMEINEHHH g paboTBl ¢
KOH(bHﬂeHHHaHBHBIMH NOKYMEHTAMH 1 0a3zaMU JaHHEBIX;

ONIPEJIEJICHHAE M PEerjlaMeHTallusl coCTaBa pabOTHUKOB, MMEIOIIUX IPaBO JOCTYIIA
(BX0z1a) B IOMEIIEHHUE, B KOTOPOM HAaXOJIUTCS BEIUUCIUTEBHAS TEXHUKA:
Opranu3anus IopsaKa YHUYTOXEHHUS HHPOpMaIUK;

CBOCBPEMEHHOE BbISBICHHE HapyIICHHs TPeOOBAaHUM pa3peIIUTeNbHON CHCTEMBI
OCTyIIa pabOTHMKAMH TTOpa3 eIeHuUS; , ,
BOCIIUTATE/IbHAS U Pa3bsCHUTEIbHAA pad0Ta ¢ COTPYAHUKAMH IIOAPA3AEICHUS 110
OpenyNpeXICHHUIO  yTpaTel  LUEHHBIX  CBeIGHUM  Ipu  pabore  C
KOHMUIEHIIMAILHBIMU JOKYMEHTAMY; ' ,
HE JOIIyCKaeTCs BbIJaya JIMYHBIX JeI COTPYJHUKOB Ha paboune Mecra
pykoBoauTenew. . JInqubie nema MOIyT BBIAABaThCA Ha pabodrMe MecTa TOJBKO
JIUPEKTOPY, paOOTHUKAaM OT/AeNla KaApOBOM CIYKOBI U B HCKIIOYUTEIHHBIX
Clly4asiX, IO TIIHMCbMEHHOMY pAa3pelIeHUI0 . JUPEKTOpa, - PYKOBOIUTEIIIO
CTPYKTYPHOI'O IOJApa3/eNieHus. (HampuMmep, IPH IHOATOTOBKE MaTepHaloB s
aTTecTaluy padOTHHUKA). |

7.3.2. 3aniuTa IepcoOHaIbHbIX JaHHBIX COTPYIHUKOB Ha 3JIEKTPOHHBIX HOCUTEISX.

Bce manku, comeprkalnye nNepcoHaIbHBIC JaHHBIE COTPYAHUKA, TOJKHBI UMETh
OIrpaHUYEHHBIA JOCTYII (TOJIBKO JUIS COTPYAHHKOB OTENa IIEpCOHANA U
JTUPEKTOpa 110 HH(POPMALMOHHBIM TEXHOJIOTHSIM ).

7.4. BHemHss 3ammra.
7.4.1. lna obecrieyeHusl BHEIIHEHM 3aIUTHI - [EPCOHAIBHBIX TaHHBIX COTPYHHUKOB

HEOOXOMMO COOJTIOIATE P MEp:
[IOPSIIOK IpUeMa, ydera u KOHTpO.TIH JIEeSITEJIbHOCTHU IIOCETUTEJICH
[POITYCKHOM PEXUM OPTraHU3ALNY; '
y4€T U IOPSA0K BEIAAYHU IIPOITYCKOB;
TEXHUYECKUE CPEACTBA OXPaHbl (3IEKTPOHHBIHN KITIOY, CUTHAIIW3AIHHN);
[TOPSAZOK OXpaHbl TEPPUTOPHUH, 3MaHUH, TOMEIEHHH, TPAHCIIOPTHBIX CPECTB;

- 75. Bee JINA, CBSI3aHHBIC C IIOJIYyYEHHEM, OOpaOOTKON W 3aluTOM IePCOHAILHBIX
JIAHHBIX, 00s13aHbI HE pas3rilallaTh NepCoOHAIbHBIE JaHHLIE PA0OTHUKOB.

7.6. KpomMe Mep 3alllUThl IEPCOHAIBHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOLATEIHCTBOM,
paboToaaTesid, paOOTHUKHU U UX MPEICTaBUTEIN MOTYT BBIpa0aThIBaTh COBMECTHBIE |
MEPBI 3aIUTHI IIEPCOHAJIBHBIX JaHHBIX PAOOTHHUKOB.




3. llpaBa u 06s3aHHOCTH pabOTHUKA.

8.1. PabOTHHKH HOJKHEI OBITH O3HAKOMIIEHBI IIOJ] PACITHCKY C TOKYMEHTaMH
OpTraHu3alry, yCTaHABINUBAIOLIIUMH IOPSAIOK 00pa0OTKHU ITEPCOHAIBHBIX JAHHBIX
pabOTHHUKOB, a TaKXe 00 HUX [IpaBax U 00s3aHHOCTSIX B 3TOM 00J1acTH.

8.2.B meisx 3amuThl mepcoHaIbHBIX JaHHBIX, XPaHSIIUXCS Y pa60Toz[aTeﬂﬂ pPabOTHUK
UMEET IIPaBo:

— TpebOBaTh UCKIIIOUEHHUS WIIH UCTIPABIIEHNS] HEBEPHBIX WM HEIOJHBIX JAHHBIX;

— MOJy4aTh CBOOOJHBIA OECIIATHBIM IOCTYN K CBOMM IE€PCOHAIBHBIM JAHHBIM,
BKJIIOYasg IpaBO Ha IMOJTy4eHHE KOmMM JIrOOOH 3ammcH, coaepikalieit
[IEPCOHAIIbHBIC JJAaHHEIE.

— IICpCOHAJIBHBIC MaHHBIC OLEHOYHOI'O XapakTepa OINOJHUTH 3asBIICHUEM,
COAEPXKAIIUM €r0 COOCTBEHHYIO TOUKY 3PEHMUS;

— OIPCACTATH CBOUX MPEACTABUTENCH VIS 3al{UTHI CBOMX IIEPCOHAILHBIX TAHHBIX:
— Ha COXpaHE€HHUE U 3AlUTY CBOEH JIMYHOM KU3HU U CEMEMHOU TalHbI.

8.3. PabOTHHUK 00s13aH nepenaBaTh Tearpy KOMILIEKC JOCTOBEPHBIX,
JIOKyMCHTHPOBAHHBIX [I€PCOHATBHBIX JTaHHBIX, COCTaB KOTOPBIX YCTAHOBIICH
I'pynoseim Konexcom PO, a Takxke cBoeBpeMeHHO cO0OIIATE 06 U3MEHEHUSX CBOUX

[IEPCOHAJIBHBIX JTaHHBIX.

8.4.PAOOTHUKM CTABAT T€aTp B U3BECTHOCTH 00 M3MEHEHHUH (haMUJINK, UMEHH, OTYECTBA,
AAThl POKACHHUS, YTO IOJIY4YaeT OTPAKEHUE B TPYJOBOM KHM)KKE HA OCHOBAHWH
MPEACTAaBJIEHHBIX NOKYMEHTOB. | Ipr He0OX01MMOCTH H3MEHSIOTCS JaHHBIE 00
00pa3zoBaHuM, IPOYECCHH, CIIENUATBLHOCTH, IPUCBOEHHH HOBOI'O paspsaa v mop.

9. OTBETCTBEHHOCTS 3a pa3IJlallleHUe KOH(DUIEHIHAILHOM!
HH(OPMAaLUH, CBSI3aHHOM C IIEPCOHANBHBIMHI JaHHBIMH.

9.1.PykoBoauTeNs, paspelalomuii AOCTyIl COTPYIHHKA K KOH(PUICHINATEHOMY
JIOKyMEHTY, HECCET IIEPCOHANIBHYIO OTBETCTBEHHOCTH 3a JaHHOE pa3pelleHue.

9.2. Kaxkp1ii coTpyqIHUK OpraHu3aIuy, MOy YarOIIUH JUIsL padOThl KOH(PHUIECHIIMAIbHBIN
AOKYMEHT, HECCT CIAMHOJIMYHYI0O OTBETCTBEHHOCTh 3a COXPAaHHOCTH HOCHUTEIS H
KOH()DHUICHIMATBEHOCTh HH(MOPMALIHH.

9.3.JIu1a, BUHOBHBIE B HApYIIEHHH HOPM, PETyIMPYIOMIKX MONTy4YeHHe, 00paboTKy U
3alUTY  IIEPCOHATBHBIX  JaHHBIX pabOTHHKA, HECYT JUACLIUIIIMHAPHYIO,
4IMUHHUCTPATUBHYIO, I'PAKIaHCKO-IIPABOBYIO MJIM YI'OJOBHYIO OTBETCTBEHHOCTEH B
COOTBETCTBHHU C (De/iepajbHBIMA 3aKOHAMH. '
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